[Tpunoxenue Ne 2
k npuka3zy OOO «TEKTYC.UT»
ot 19.09.2023 Ne 19/09/23-3

ITOJIOJKEHUE
o koHpunenuanbHoi nHpopManru OO0 « TEKTYC.UT»

Pa3znea 1. O0mue mosiokeHus

1.1. Hactosimee Ilonoxkenne o koHpumennmansHOW uHOpMaruu (maiee —
[Tonoxenue, KN), pazpaboTaHo Ha OCHOBAaHWHW W B COOTBETCTBUHU C TOJIOXKCHHUSIMU
Enunoit oTpacneBoil MOJUTUKY 3aIIUTHI HH()OPMAIMH, COCTABIISIONICH KOMMEPUECKYIO
TalHy, B ['ockopnopanun «Pocatom» m ee opraHmsanusx, yTBEP)KICHHOU NPUKA30M
lNockopropamuu ~ «Pocatrom» ot 11.11.2015 Ne  1/1065-I1 wu  mpukazom
00O «TEKTYC.UT» ot 28.02.2023 No 28/02/23-3, a taxxe EguHbBIX OTpacieBbIx
METOAMYECKUX YKA3aHWI MO YCTAHOBIICHUIO PEXUMAa KOMMEPYECKOW TalHbl B
['ockopnopaunn «PocatoMm» © ee oOpraHM3alnusX, YTBEPKIACHHBIX IPUKA30M
[Nockopnopaumn ~ «Pocatrom» ot 19.07.2016 Ne  1/656-I1 wu  mpukaszom
OOO «TEKTYC.UT» ot 28.02.2023 No 28/02/23-2 W UWHBIMH JEHCTBYIOIIUMU
JIOKAJIbHBIMA HOpMaTUBHBIMU akTamu Poccurickon denepanuu.

1.2. TlonoxkxeHue ycTaHaBIMBaeT OOIME HOPMBI O CBEICHUSIX, OTHOCAILIUXCS K
kareropun KU, nopsaok ux oxpaHbsl OT HEA0OPOCOBECTHON KOHKYPEHIIUHU, OMPEIEsIeT
equabld 1711 Bcex paboTHUKOB OO0 «TEKTYC.UT» (mamee — OOmiecTBO) MOpsSAOK
paboThl co cBeneHusiMu, conepxkamumu KU, mopsaok Aomycka K 3THM CBEICHHSM, a
TaKkK€ Mepbl OTBETCTBEHHOCTH, MPHMEHsSEMble 3a HapylleHHe TpeOOoBaHUM,
ycTaHOBJIEHHbIX [lonoxeHnem.

1.3. [Tonoxenue pacnpocTpansieTcst Ha cBeaeHus, coctapisitomue KM O6mectsa,
HE3aBHCHUMO OT BUJa HOCHUTEIIS, HA KOTOPOM OHH 3a(DUKCHUPOBAHBI.

1.4. [etictBue I[lonoxenuss pacnpocTtpansercss Ha padoTtHukoB OOIIecTBa,
B3SABIIMX Ha ce0si 00s13aTenscTBO 0 Hepasriamenun KW B mopsigke u Ha yClOBUSX,
npeaycMoTpeHHbIX [lonoxenuem.

Paznean 2. IlonsiTusi, ucnosibdyembie B Ilosoxenun

2.1. K1 - undopmarnys, 10CTyn K KOTOPOM OrpaHUYMBAETCS B COOTBETCTBHUH C
JIEUCTBYIOIIMM 3aKOoHOAATeIbCTBOM Poccuiickon denepanumeit u [lonoxennem.

2.2. Kommepueckas TtaitHa (nmanee — KT) - pexum KU, no3zBonstommii ee
oOyazaTeNf0 MPU CYMIECTBYIOIHMX WA BO3MOXKHBIX OOCTOATENLCTBAX YBEIUYUTH
JOXOMbI, M30€KaTh HEOMPaBIAHHBIX PACXOJIOB, COXPAHUTh IIOJOKEHHWE Ha PBHIHKE
TOBApOB, padOT, YCIIYT WX MOJIYIUTh HHYIO KOMMEPYECKYIO BBITOAY.

2.3. Undopmaums, cocrabmstomas KT - cBegenus mr06oro xapakrepa
(IpOU3BOJCTBEHHBIE, TEXHUUYECKHUE, SKOHOMUYECKUE, OPTraHU3ALMOHHBIE U JAPYTHUE), B
TOM YHUCJIE O PE3ylbTaTaX MHTEIUICKTYaJbHOW JEATEIBHOCTH B HAYYHO-TEXHUYECKOU
chepe, a TakkKe CBEAEHHUA O CIOCO0aX OCYIIECTBICHUA MPOoQecCuOHATIbLHON
JESITETbHOCTH, KOTOPBHIE UMEIOT ICMCTBUTEIBHYIO WM MOTEHIHAIBHYI0O KOMMEPUYECKYIO
LIEHHOCTh B CUJIy HEM3BECTHOCTH MX TPETHUM JIUIAM, K KOTOPBIM y TPETbUX JIUI[ HET



CBOOOJHOTO JOCTYIa Ha 3aKOHHOM OCHOBaHHH M B OTHOILIEHUHM KOTOPBIX 0OJanaTeieM
TaKuX CBeJAeHNUU BBeleH pexnM KT.

2.4. CekpeToM TpOU3BOJACTBA («HOY-Xay») TMPHU3HAIOTCSA CBEIEHUS JIHOOOIro
xapakTepa (MpOU3BOJICTBEHHbIE, TEXHUYECKHUE, SKOHOMUYECKHUE, OPraHU3allMOHHBIE U
T.J.) O pe3yJbTaTaX MHTEJUIEKTYaJIbHON JIEATEIbHOCTH B HAyYHO-TEXHUYECKOU cepe u
0 cmoco0ax  OCyHIeCTBICHHS  MPOGECCUOHANBHOW  ACSITENbHOCTH, HMEIOLIUE
JNEWCTBUTEIBHYIO WM MOTEHIMAJIbHYI0O KOMMEPYECKYK) LEHHOCTh BCJEICTBHE
HEHU3BECTHOCTH MX TPETHHM JIMIIAM, €CJIM K TAKUM CBEAECHUAM Y TPETbHUX JIMI[ HET
CBOOOJTHOTO JIOCTyNa Ha 3aKOHHOM OCHOBaHMM M oOOJajareslb TaKUX CBEIACHUHN
NPUHUMAET pPa3yMHbIE MEPBI AJIsi COONMIOIEHUSI X KOH(PUACHIIUAIbHOCTH, B TOM YHUCIIE
nyteM BBegeHus pexnma KT.

2.5. loctyn k KU1 - o3nakomnenue onpeneneHHslx jun ¢ KM ¢ cormacus ee
oOnamarenss WiIM Ha WHOM 3aKOHHOM OCHOBAaHUM TIPH YCJIOBHUHM COXPAaHEHUS
KOH(DHUICHIIMATLHOCTH 3TOW WH(OpMAITUH.

2.6. Ilepenaua KM - mepemaua KM u 3adukcupoBaHHONM Ha MaTepuUaIbHOM
HOCHUTeNIe ee oOJialaTeleM KOHTpAareHTY Ha OCHOBAaHMHU JIOTOBOpa B 00beMe U Ha
YCIOBUSIX, KOTOpPbIE MPEAYCMOTPEHBI IJOTOBOPOM, BKJIIOYAs YCIOBHE O NPUHATHH
KOHTPareHTOM yCTaHOBJIEHHBIX JIOTOBOPOM MEp IO OXpaHe €€ KOH(PUISHIIMAIbHOCTH.

2.7. llpenoctaBnenne KU - nepenaya KU u 3adukcupoBaHHON Ha MaTepuaIbHOM
HOCHTelIe ee o0JlafaTesieM OpraHaM rocyapCTBEHHOM BJIaCTU, HHBIM IOCYIapPCTBEHHBIM
opraHam, opraHaM MECTHOT'O CaMOYIIPaBJICHUS B LEJSAX BHIMOTHEHUS UX PYHKIUH.

2.8. Pasrimamenue ceenenni, coctapistrommx KW —aeiictBue uiam 0e31eiCTBUE, B
pesynbrare KOTOphiX KW CTaHOBUTCS W3BECTHOM TpPEThbUM JMIlaM 0e€3 corjacus
OobmectBa. PasrnamennemM MoxeT ObITh MpU3HAHA Kak ycTHas nepemada KU, tak u
OTIIpaBKa €€ Ha BHENIHIO MOoYTy, myOiukaius B myOnmunbix WHTepHET-pecypcax,
oOcyXJeHne KOH(PHUICHUUAIbHBIX BOMPOCOB B MyOMUYHBIX MecTax Hu VHTepHeT,
octasienue Hocuteneit KU 6e3 mpucmoTpa u T.1.

Pa3nen 3. CBenenns, orHocsamuecss k KU O6mecrBa

3.1. CBeaeHusi, OTHOCSIIUECS K IEPCOHAJIBHBIM JAHHBIM.

3.2. CaeneHus, cojaepkaligecs B CIY)XKEOHOM TMepenucke, TeaepOHHBIX
MeperoBopax, IOYTOBBIX OTHPABICHHUSAX, TeJlerpadHbBIX W HMHBIX COOOIICHHUSX,
NepeIaBaeMbIX MO CETSIM JJICKTPOHHOM M MOYTOBOM CBSI3M, KOTOPHIE CTaJM U3BECTHBI
paboTHuky OOIIeCcTBa B CBSI3M C MCIIOJHEHHWEM UM BO3JIOKEHHBIX Ha HETO TPYIOBBIX
00s13aHHOCTE.

3.3. Cenenus, otHocsmuecs k KT. [Topsaok oOpamenust ¢ TaKUMH CBEIEHUSMU
yperynupoBat otnenbHbIM [lomoxxernem o KT OO6mecTsa.

3.4. Husle cBenenms, otHocsmmecs k KHM OOmectBa B COOTBETCTBHM C
3akoHoAaTenbCcTBOM Poccuiickon denepannu.

Pasnen 4. llopsinok odopmieHust U npexkpaienus aonycka k KU

4.1. PaGOTHHK TIPY O3HAKOMJICHUH W MPOCTABICHUH MOIMUCHA 00 03HAKOMJICHHUH C
[TonmoxenueM mpuHUMAaET Ha cedst 00s3aTensCcTBa coOmoaaTh [lomokeHne B MOJTHOM
o0bBeEME.



4.2. lonyck padotauka k KU, B Tom uncne KT, mpekpaiiaercss B ciaeayronmx
clIyJasix:

- IpeKpallieHue TPYI0BOT0 10roBopa (HE3aBUCUMO OT MPUYMH IIPEKPALLECHUS);

- OZIHOKpAaTHOE HAapyILIEHUE NPUHATHIX Ha ce0s 00s3aTENbCTB, CBSI3aHHBIX C
Hepa3riameHuem u oxpanon KU,

- 10 MHULKaTuBe I'eHepanbHOrO nupekTopa OOuiecTBa 100 Jnua, oGULIHUaTBLHO
€r0 3aMeIaoILEro0.

Paznen 5. Mepsbl no oxpane KU O0mecrBa

5.1. HeoOXomuMbIM  yCJIOBMEM MpUHATUS pelleHus o Bbliuiate OOmiecTBy
BO3MEUICHHSI CO CTOPOHBI OpPraHM3alii U JUI, HAPYIIMBIIUX €r0 MpaBa, HE3aKOHHO
NPUCBOMBILIUX, MCIOJIH30BABIINX WJIM Pa3lIaCUBIIMX CBeneHus, otHocsmuecs k KU,
aBigeTcs ocymecTBienne OOImecTBOM JEHCTBUH MO OOECHEYEeHHI0 JOCTAaTOYHOMN
3alIUTHl YKa3aHHBIX CBEACHUN OT X HECAHKIIMOHUPOBAHHOTO PACIPOCTPAHEHUS.

5.2. Pabotauku O6miectBa, nMeromue aoctyn k KM O6mecTBa, obecneunBaroT
3alIUTY YKa3aHHBIX CBEACHUN MTyTEM:

- OTPAaHUYEHHUS JIOCTYIA K YKAa3aHHBIM CBEICHUSM JUIsl IOCTOPOHHMX JIUI U AJIs
paboTHuKOB OO1IECTBA, HENOCPEACTBEHHO HE CBA3AHHBIX C 3TUMU CBEACHUAMHU (B TOM
yyciae IIyTeM OpraHu3alliyd HaJUIeKaIlero XpaHeHHs (U3NYECKUX HOCUTENeH
uHpOpMaIlMK, TaKUX Kak JOKyYMEHTalus, oOpa3lbl TEXHUKH, MAallMHOYHUTAEMbIE
HOCHUTEJIN);

- coOMoieHUsT  yCcTaHOBIEHHbIX B OOmectBe  mpaBwil  paboThl €
aBTOMATHU3UPOBAaHHBIMU HMH()OPMAIIMOHHBIMA CHCTEMaMU W KaHaJlaMd XpPaHEHUS,
o0paboTku u mepenaun HHPopManMu (B TOM YHCIE IyTEeM HCIOJb30BaHUSA
KpunTorpaduu u CpeacTB 3alIUTHl HHPOPMAIMH OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA);

- Hepa3rnamienusi cBeaeHuid, coctaBmaomux KW OOmectBa, B myOnMKanusx,
JOKJIagax, JOKyMEHTallud, TMpH JKCIIOHMPOBAaHHMM HAa BBICTaBKaX, B  XOE
OpraHM3aIMOHHO-TEXHUUECKUX MEPErOBOPOB, CIYKEOHBIX M HECITY>KEOHBIX Pa3roBOPOB
U T.IL;

- Iepelauyu  Jpyr'MM OpraHu3alusM W JuuaMm cBeleHull, conepxkammx KU
OOwecTBa, TOJBKO B paMKax JOrOBOPOB, 3aKJIIOYEHHBIX STUMH OpPraHU3alUsIMU U
aunamu ¢ O01ecTBOM, ¢ OTPAXKEHUEM B TEKCTE J1I0rOBOpa 0053aTEIbCTB MOJIyYaroulei
CTOPOHBI COOMIOJATh KOH(UICHIMAIBHOCTh TepeaHHoN uHopmaruu. OO0beM
NEPEeIaBaeMbIX CBEICHUNH M YCIOBUS MEpEeAaud OIpPENEsOTCS PYyKOBOJIUTEIEM
CTPYKTypHOTO noapazneneHus u ['enepanbHbiM nupexkTtopoMm OO1iecTBa MO0 JIMLOM,
opUIHATIHFHO €T0 3aMEITAIOIITUM.

5.3. JIOKyMEHTHI (B TOM YHCII€ Ha AJIEKTPOHHBIX HOCUTEISIX), coaepxkamue KU
OOmecTBa, XxpaHsaTcs B ceidax, 0OOpPYJOBaHHBIX 3alMOpPHBIMHU YCTpoiicTBamu. bes
paspelieHus PyKOBOAUTENSI CTPYKTYPHOTO MOAPA3/EICHHs 3ampeliacTcsi BBIHOCHUTH
JOKYMEHTHI M3 KaOWHETOB. 3amperiaeTcs OCTaBIATh TOKYMEHTHI 0e3 MpHCMOTpa Ha
pabounx MecTax, B 00IIeI0CTYIHBIX oMmenieHusX. [Ipu xpanenuu u oo6padbotke KU1 na
NEPCOHANBHBIX KOMIIBIOTEpAX 3alpeliaeTcss MX TMOAKIIOYEHHE K He3alUIEHHBIM
JIOKaJIbHBIM ceTsM U MHTepHeTy, a TakKe JOMyCK K HUM TOCTOPOHHUX JIMII.

5.4. Konupoanne KW pomyckaercss TOJBKO € NHMCbMEHHOIO pa3pellieHus
PYKOBOJUTENS CTPYKTYpHOTro mojapasaeneHus. Ha mepBom sk3eMIunsipe AOKyMEHTa



(YmakoBK€ KOMMAKT-AUCKAa WM HMHOTO ChEMHOT'O HOCHUTENS), C KOTOPOTO CHHMAaJIach
KOMUS, CTABUTCS OTMETKA O JIMIIE, KOMUPOBABIIEM HMH(POPMAIUIO, JaTe U KOJUYECTBE
DK3EMILISPOB.

5.5. B nensx oxpansl KU pabotauku OO1iecTBa, A0MyIeHHbIC K HEH, 00s3aHBbI:

- BBIIIOJIHATh yCTaHOBJIEHHBIN B OOmecTse pexxum KU,

- He pazriamarbh uHpopmanmio, coctaBiswomyo KW, obnagarensiMmu KoTopoin
ABIIAIOTCA PabOTOAATENb U €r0 KOHTPAreHThl, U 0€3 UX COIJlacusl HE UCIOJb30BaTh 3Ty
UH(POPMAILMIO B JTUYHBIX LENAX;

- He pazriamarbh uHpopmanmio, coctaBiswomyo KM, obnagarensimMu KoTopoi
SABJIAIOTCS paOOTOIATENb U €r0 KOHTPAreHThI, [TOCIIEe PEKPaLeHHs TPYI0OBOTO JOTOBOPa
B TEUCHHME IISTH JIET NIOCJIE NPEKPALIEHUs TPYLOBOIO J0TOBOPA;

- BO3MECTUTh MPUYMHEHHBIN paboTomarento yuepo, ecnu padOTHHK BHHOBEH B
pasrnamennn KU, craBmen eMy M3BECTHOM B CBSI3M C MCHOJHEHHUEM MM TPYAOBBIX
00s13aHHOCTEI;

- cOO0IIAaTh HEMOCPEICTBEHHOMY HAYaJIbHUKY, PYKOBOJMTEII0 CTPYKTYPHOIO
NOJpa3fesieHus] O CTaBUIMX €My H3BECTHBIX (paKTax YTEUKU CBENECHUM U yTpare
JNOKYMEHTOB, cofepsxamux KH;

- nepeaath OOLIECTBY IPU MPEKPALLEHUH WU PACTOPKEHUU TPYIOBOTO 1I0TOBOpa
UMEIOLINECS] B IOJIb30BAaHMM MaTepUajibHble HOCHUTEIM HH(OpPMAaLMU, COIAEpIKallue
cBelieHus, coctasisitomue K.

Paznen 6. OTBeTcTBeHHOCTD 32 Hapymenne KU

6.1. B cimyuae pasrmamenuss KU, craBmieil u3BecTHONM pabOTHHKY B CBSI3U C
UCIIOJTHEHHEM UM TPYAOBBIX 00s13aHHOCTEN, TPYAOBOM JOTOBOP C PaOOTHUKOM MOXKET
ObITh PAcCTOPTHYT MO HWHUIMATHBE paboToJaTeNlss B COOTBETCTBHUM C TPYJIOBBIM
3akoHoAaTenbCcTBOM Poccuiickon denepannu.

6.2. Coop cBemenwuii, coctapimstrommx KU, myTeM NOXUIIEHHUS TOKYMEHTOB,
NOJIKyNa WM YIpo3, a pPaBHO HMHBIM HE3aKOHHBIM CIOCOOOM BIIEYET YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHM 3aKOHOAATEIbCTBOM Poccuiickoii @enepanum.

6.3. Pasrnamenne KM (3a uckiiroueHueM cilydaeB, KOIJa pasriallleHue TaKou
UH(pOpMaIlMU BJIEYET YIOJOBHYIO OTBETCTBEHHOCTH) JIULIOM, IOJYYMBIIUM JOCTYI K
Takod MHQOpMALMK B CBSI3U C HMCHOJHEHHEM CIYXKEOHBIX WM MPOPECCHOHATBHBIX
00s13aHHOCTEH, BJIeYeT JUCLMILUIMHAPHYIO U (UJIM) MaTepUAJIbHYI0 OTBETCTBEHHOCTb.

6.4. Bo3memenue ymep6a, npuunHeHHOro OOILIECTBY B CBSI3U C HapylICHUEM
npaB OOmectBa Ha ero KW, mpou3BOOuTCs B yCTaHOBJIEHHOM 33aKOHOAATEIbCTBOM
NOpsJKe, OpraHM3alMsIMH M JuHaMu (B TOM uyucie pabotHukamu OOmiecTsa),
HapyIMBIIMMH AEHUCTBYIOIIEE 3aKOHOAATENLCTBO Poccuiickon Penepanny 1 yKa3aHHbIE
npasa.

6.5. OTBETCTBEHHOCTh, B COOTBETCTBUU C JECHCTBYIOIIMM 3aKOHOJATEIbCTBOM
Poccuiickoit denepannu HecyT Takke paOOTHUKH U AOJKHOCTHBIE Juia OO1ecTBa, He
BBIMIOJHUBIINE WJIM HE OOECHEeUMBIINE BBINOJHEHHE TpeOOBaHUN HACTOSIIETO
MOJIO’KEHUSI U TEM CaMbIM CIIOCOOCTBOBABILIME HAPYIIEHUIO, a TAK)KE HE MPUHUMABIINE
HEOOXOJUMBIX U JOCTATOYHBIX MEP MO NPECEUEHHUIO CTABIIMX UM M3BECTHBIMM (DAKTOB
Hapy1ieHus npaB OOuiecTBa.



Paspnen 7. KoHTpoJIb 32 BHINOJIHEHHEM TPeOOBaHUIT BHYTPHOOBEKTHOTO
pe:xxuma npu padore ¢ KU

7.1. Ilox BHYTpHOOBEKTHBIM pexkuMoM mnpu pabdore ¢ KM mnoapasymeBaercs
coOII0ICHHUE YCIIOBUI pabOThI, HCKIIOYAIOIINX CIIy4aiiHyl0 BO3MOXKHOCTh yTeuku K.

7.2. KoHTpOsb 32 COOMIOCHUEM YKa3aHHOI'O peKUMa OCYLIECTBIIETCSA B LEISIX
U3YYECHUS U OLICHKU COCTOSIHMS COXpaHHOCTH KU, BBISBIEHUSA U YCTaHOBIIEHUS PUYUH
HEJ0CTAaTKOB U BBIPAOOTKH MPEIOKEHUN 110 UX YCTPAHEHHUIO.

7.3. KouTpons 3a obecnedueHueM pexuma npu pabdore ¢ KW ocymecrsiser
OTBETCTBEHHBIH 32 IPOBEJCHUE MEPONIPUATUI IO OXPAHE CBEACHUN 00 00bEKTAX MyTeEM
TEKYIIHUX U IJIAHOBBIX IIPOBEPOK.

7.4. O BBIABICHHUU CIIy4aeB yTpaThbl JOKYMEHTOB WJIM pa3rjalleHHs] CBEICHUM,
coaepxkammx KU, HEe3amemMTenbHO CTaBUTCS B U3BECTHOCTD | '€HEpaNbHBIN IUPEKTOP
OO1ecTBa, KOTOPHIN HHULIMUPYET IPOBECHUE CIY>KEOHOTO paccie0BaHuU.

Pazaea 8. 3akiounreabHbIe MOJIOKEHUSA

8.1. IlonoxkeHne yTBEpKIaeTcs M H3MEHsETCd IpUKa3oM [ 'eHepaiabHOro
nupekTopa OOmiecTBa 1100 JUIOM, OPHUITHATIEHO €ro 3aMEeIIaI0IIIM.

8.2. [lonoxkeHne yTOYHAETCS W HM3MEHSETCd B COOTBETCTBUHM C HM3MEHECHHEM
JNIEUCTBYIOWIEr0  3akoHomarenbcTBa  Poccuiickon  dDepepanuy W COUUAIBHO-
PKOHOMMYECKHUX yCJIOBUH AesiTeapHocTH OO0IecTBa.

8.3. Bce paboTHUKM TOKHBI 03HAKOMUThCA ¢ [los10keHueM 1Mo/1 OAIHUCH.



